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OFFICE OF M E  SECRETARY 

Unique Item NO. 

1 OSEC-DENRB-SADASS-1-2004 SENIOR ADMlN ASSISTANTV -18 4 years of relevant experience 24 hrs of relevant training Proksional First Level Eligibility) I Completion of two-year studies in college or High school graduate with I U I Relevant MC11S. 1996 Career Service ( Sub - 
relevant vocational/trade course 

2 OSEC-DENRB-ADA6-826-2014 I I None required I ADMINISTRATIVE AIDE Vl (Chauffeur 11) -6 I High School Graduate or Completion of relevant vocational/trade I None required Driver's license 
course 

\ 

POSlTlON TITLE/ SG 

3 ~OSEC-DENRB-EW~-~-I~~~ IEXECUTIVE ASSISTANT IV -22 l~achelor's degree 14 years of relevant experience 24 hrr of relevant training Career Service ( Professional) Second level elisibility I I 
IBache1or1s degree 

EDUCATION 

years of relevant experience I 24 hrr of relevant training I C a n s  Service Pfofessimal] Second level eligibility 

EXPERIENCE 

S 

6 

/ 9 IOSEC-DENRB-ADASS-329-2014 1 ADMINISTRATIVE ASSISTANT V-11 I I I Profssional First Level Eligibility) 
Completion of twa-year studies In college or High school graduate with Relevant MCL1S. 1996 Career Service ( Sub- 
relevant vocational/trade course 2 years of relevant experience 8 hrs of relevarrt training I 

TRAINING 

7 

8 

' I 10 IOSEC-DENRB-ADA4-270-2004 1 ADhfilNlSRATlVE AIDE IV- ( DRIVER 1- 4 
I Completion relevant vocational/trade of two-year studies course in college or High school graduate with I None required 

ELIGIBILITY 

OSEC-DENRB-EXA3-11-1998 

OSEC-DENRB-EXA3-12-1998 

I None required 

OSEC-DENRB-ADASS-326-2014 

OSEC-DENRB-ADASS-327-2014 

1 Driver'; i e n s e  

EXECUTIVE ASSISTANT I11 - 20 

EXECUTIVE ASSISTANT Ill - 20 

I I OFFICE OF THE DIRECTOR {IAS) 

ADMINISTRATIVE ASSISTANTV-11 

ADMINISTRATIVE ASSISTANTV-11 

Bachelor's degree 

Bachelor's degree 

Completion of two-year studles in college or High school graduate with 
relevant vocationalltrade course 

Completion of two-year studies in college or High school graduate with 
relevant voeationalltrade course 

11 

12 

13 

Career Service ( Profenlonal) Second level eligibility 

Career Service ( Professional) Second level eligibility 

2 years of relevant experience 

2 years of relevant experience 

2 years of relevant experience 

2 years of relevant experience 

OSEC-DENRB-ADA4-47-2014 

- 

8 hrs of relevant training 

8 hrs of relevant training 

8 hrs of relevant training 

8 hrs of relevant training 

ADMlN AIDE IV (DRIVER)-4 

OPERATIONS AUDIT Division (1.0012) 

Relevant MC1lS. 1996 Career Service ( Sub - 
Proksconal First Level Elig~billty) 

Relevant MClIS. 1996 Career Service ( Sub - 
Proksional First Level Eligibility) 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

OSEC-DENRB-IAUD4-5--2008 

OSEC-DENRB-IAUD2-7-2008 

Completion of two-year studies in college or High school graduate with 
relevant vocationalltrade course 

INTERNAL AUDITOR IV- 22 

INTERNAL AUDITOR 11 -15 

3 years of relevant experience 

1 year of relevant experience 

None required 

16 hrs of relevant training 

4 hrs of relevant training 

None requlred 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second kvel  eligibility 

Driver's license 
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1 I I I I I I 
EDUCATION I EXPERIENCE I TRAINING I ELIGIBILITY 

1 14 ~OSEC-DENRB- IAUD~-~-~OO~ IINTERNAL AUDITOR I -11 /Bachelor's degree relevant to the job 1 None required (None required l~areer Service ( Professional) Second level eligibility 
I I I I I I 

MANAGEMENT AUDIT Division (1.0013) 

15 

16 

17 

18 

19 

20 

21 

22 

OSEC-DENRB-IAAS-4-2008 

OSEC-DENRB-ADA6-130-2004 

23 

I Deve1oprnen.t Communications Division (14.0000) 
I 

Completion Of two-year studies in college Or High school graduate with 
relevant voca t lona l l t ra~urse  
Completion of two-year studies in college or High school graduate with 
r e l e v a n t t r a d e  course 

INTERNAL AUDITING ASSIST. -8 

ADMINISTRATIVE AIDE VI -6 

OFFICE OF THE DIRECTOR ( 1.0002) STRATEGIC COMMUNICATION5 & INlTlATIVES SERVICE 

OSEC-DENRB-ADA6-827-2014 

24 

1 year of relevant experience 

3 years of relevant experience 

None required 

None required 

None required 

OSEC-DENRB-ADAS3-34-2004 

1 year of relevant experience 

year of 

11 

ADMINISTRATIVE AlDE VI-6 

Stakeholders Management and Conflict Resolution Division ( 11.0000) 

OSEC-DENRB-ADA6-829-2014 

25 

4 hrs of relevant training 

16 hrs of relevant training 

None required 

None required 

None required 

ADMINISTRATIVE ASSISTANT 111-9 

None required OSEC-DENRB-AN3-1-1998 

26 

27 

28 

29 

4 hrs of relevant training 

4 hrs of r&vant tra~ning 

Career Service j Sub-professkonalf First level eligibiliq 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Of two-year studies in college Or High school graduate with 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

ADMINISTRATIVE AlDE VI-6 

OSEC-DENRB-INF04-228-2014 

Career Service ( Sub-professional) Frrst level eligibiliq 

Career Service ( Subprofessional) F~rst level eligibilltl 

relevant W l l t r a d e  course 

Bachelor,s degree relevant to the,ob 

degree rdevant to the job 

Bachelor'l degree relevant to thelob 

Bachelw,s degree relevant to the job 

Strategic Aliance and Environmental Partnership Division 10.0000) 

None required ATTORNEY Ill -21 

OSEC-DENRB-CMG2-1-1998 

OSEC-DENRB-HPMAN-1-1998 

DSEC-DENRB-ADAS6-21-2004 

QSEC-DENRB-ADAS3-36-2004 

OSEC-DENRB-DM04-3-1998 

OSEC-DENRB-OMO1-1-1998 

OSEC-DENRB-OM01-98-2014 

OSEC-DENRB-DM01-99-2014 

None required 

RA-1080 Bachelor of Laws 

Completion of two-year studies in coi le~e or High school graduate with 
relevant vocationaljtrade course 

INFORMATION OFFICER IV-22 

DEVELOPMENT MANAGEMENT OFFICER IV - 
22 
DEVELOPMENT MANAGEMENT OFFICER 1- 
I1 
DEVELOPMENT MANAGEMENT OFFICER I- 
11 
DEVELOPMENT MANAGEMENT OFFICER I- 
-. 

SENIOR ADMlNlSTRATlVE ASSISTANT 111 
(CINEMATOGRAPHER 11)-14 

SENIOR ADMINISTRATIVE ASSISTANT I 
(HEADPRESSMAN)-13 

ADMINISTRATIVE ASSISTANT VI 
(PHOTOGRAPHER IV ) - I2  

ADMINISTRATIVE ASSISTANT Ill (AUDIO, 
VISUAL AID TECH 111)-9 

None required 

1 year of relevant experience 

Bachelor's degree relevant to the job 

Career Service ( Sub-professional) First level eligibilib 

Bachelor's degree relevant to job 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Completion of two-year studies in collegeor High school graduate with 
relevant vocationalhrade course 

Completion of two-year studies in college or Hlgh school graduate with 
relevant vocational/trade course 

4 hrs of relevant training 

3 years of relevant experience 

Career Service f Sub-professtonal) First level eligibllib 

1 year of relevant experience 

3 years of relevant experience 

2 years of relevant experience 

1 year of relevant experience 

16 hrs of relevant training Career Service ( Professional) Second level eligibility 

4 hrs of relevant training 

16 hrs of relevant training 

8 hrs of relevant training 

4 hrs of relevant training 

Career Service Professional) Second level eligibility 

Career Service ( subprofess~onal) First level ellglbilit) 

Career Serv~ce ( Sub-professional) First level eligrbild) 

Career Service ( Sub-professional) First level eligibilib 
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30 

31 

TRAINING 

( 

1 34 ~ O S E C - D E N R B - C A S U - ~ ~ - ~ O ~ ~   CREATIVE ARTS SPECIALIST 11-15 I~achelor's degree relevant to the job 11 year of relevant experience 14 hrs of relevant tralning ]career Service ( Professional) Second level eligibility I 

I 
OSEC-DENRB-ADAS2-102-2004 

OSEC-DENRB-ADAS1-46-2004 

7 

33 

? 

I Bachelor's degree in Library Science/Bacherlor Science in EdujArts I 1 year of relevant experience 4 hrs of relevant training RA-1080 
major in Library Science I 

POSlTlON TITLE/SG Unique Item NO. 

32 

36 13SEC-DENRB-PR02-54-2014 JPuBLIc RELATIONS OFFICER 11-15 (Bachelor's degree relevant to the job 11 year of relevant experience 14 hrs of relevant training ICareer Service ( Professional) Second level eligibility I 

I 

ADMINISTRATIVE ASSISTANT11 (MEDIA 
PRODUCTION ASST) -8 

ADMiNlSTRATlVE ASSISTANT I (AUDIO 
VISUAL EQUIPMENT OPERATOR 111 )-7 

OSEC-DENRB-ADOF4-60-2004 

EDUCATION EXPERIENCE 

Completion of two-year studies in collegeor High sthool graduate with 
relevant vocationai/trade course 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Public Information Divlsion ( 15.0000) 

ADMINISTRATIVE OFFICER IV (INFO OFFICER 
11)-15 

37 

Bachdor,a degree relevant to the job OSEC-DENRB-SADOF-9.2004 

38 

1 year of relevant experience 

None required 

SUPERVISING ADMINISTRATIVE OFFICER 
(INFO OFFKER IVt - 22 

Bachelor,s degree relevant the job 

OSEC-DENRB-ADA6-26-2014 

39 

40 

-I 

3 years of relevant experience 

OSEC-DENRB-LiB1-1-1998 

41 

42 

4 hrs of relevant training 

None required 

2 years of relevant experience 

ADMINISTRATIVE ASSISTANT Vl 
(Photographer IV)-12 

7, 

oSEC-DENRB-AN3-19-2014 

OSEC-DENRB-ATY3-20-1998 

SEC-DENRB-SP12-34-1998 

Paae 3 

Career Service ( sub-prokssional) First level eligibility 

Career Service ( Sub-professional) First level 
eligibility/MC 11 s. 96 CAT IIi 

16 hrs of relevant training 

LIBRARIAN 1-11 

OSEC-DENRB-AN2-2-2010 

OSEC-DENRB-AW2-25-2014 

44 

45 

46 

47 

Career Service ( Professional) Second level eligibility 

8 hrs of relevant training 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

AITORNEY 111 -21 

ArrORNEY 111 -21 

I I I I I 

SPECIAL INVESTIGATOR II - 15 

Career Service ( Professional) Second level eligibility 

Bachelor's degree in Library kience/Bacherlor Science in Edu/Arts 
major in Library Science 

AITORNEY II - 18 

ATTORNEY II - 18 

2 years of relevant experience 

Bachelor of Laws 

Bachebr of Laws 

Bachelor's degree relevant to the job 

CLAIMS AND CONFLICTS DIVISION ( 23.0000) 

None required 

Bachelor of Laws 

Bachelor of Laws 

Bachelor of Laws 

Bachelor of Laws 

Bachelor of Laws 

Bachelor of Laws 

OSEC-DENRB-ATY3-42-1998 

OSEC-DENRB-ATY3-53-1998 

OSEC-DENRB-AV2-26-2014 

OSEC-DENRB-ATY2-27-2014 

8 hrs of relevant training 

1 year of relevant experience 

1 year of relevant experience 

1 year oFrelevant experience 

ATTORNEY 111 - 21 

ATTORNEY ill - 21 

ATTORNEY II - 18 

ATTORNEY II - 18 

Career Service I Sub-professional) First eligibility 

None required 

Nane required 

None required 

1 year of i'elevant experience 

1 year of relevant experience 

None required 

None requ~red 

RA-1080 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

RA-1080 

RA-1080 

None required 

None required 

Career Service { Professional) Second level eligibility 

4 hrs of relevant training 

4 hrs of relevant training 

None required 

None required 

RA-1080 

RA-1080 

RA-1080 

RA-1080 

RA-1080 

RA-1080 
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1 Bachelor of Laws 

Unique Item No. 
7 

48 

49 

l ~ o n e  required l ~ o n e  required IRA- 1080 

POSITION TITLE/SG 

OSEC-DENRB-ATY2-28-2014 

OSEC-DENRB-ATY2-29-2014 

5 1  

EDUCATION 

ATTORNEY II - 18 

ATTORNEY 11 - 18 

52 

OSEC-DENRB-ADAS3-41-2004 

53 

54 

55 

56 

57 

EXPERIENCE 

Bachelor of Laws 

Bachelor of Laws 

OSEC-DENRB-ADAS3-42-2004 

58 

IBachelor of Laws 

TRAINING 

ADMINISTRATIVE ASSISTANTIII - 09 
(Comptr Operator Ill) 

-- 
59 

60 

l ~ o n e  required ]None required IRA-1080 I 

None required 

None required 

ADMINISTRATIVE ASSISTANT Ill - 09 
(Comptr Operator Ill) 

LEGAL RESEARCH AND OPINION DIVISION [26.0000) 

Completion of two-year studies h coilegeor High school graduate with 
relevant vocational/trade course 

Bachelor of Laws 

Bachelor of Laws 

Bachelor of Laws 

Bachelor of Laws 

Bachelor of Laws 

OSEC-DENRB-AN5-20-1998 

OSEC-DENRB-ATY3-6-1998 

OSEC-DENRB-AW3-51998 

OSEC-DENRB-AM2-31-2014 

OSEC-DENRB-A'TY2-32-2014 

INVESTlGATlON AND ARBITRATION DlVlSiON ( 1.0003) 

OSEC-DENRB-ATY2-35-2014 

OSEC-DENRB-ATY2-36-2014 

LlTlGATlON AND PROSECUTION DIVISION (1.0004) 

None required 

None requtred 

Completion of two-year studies in college or High school graduate with 
relevant vccational/trade course 

ATTORNEY V - 25 

AlTORNEY 111 - 21  

ATTORNEY 111 - 21 

ATTORNEY 11 - 18 

ATTORNEY 11 - 18 

Bachelor of Laws OSEC-DENRB-ATY3-4-1998 

62 

63 

RA-1080 

RA-1080 

year of relevant experience 

3 years of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

None requlred 

None required 

ATTORNEY 111 - 21 

ATTORNEY 11 - 18 

ATTORNEY II - 18 

1 year of relevant experience 

1 year of relevant experience 

OSEC-DENRB-ADAS3-47-2004 

OSEC-DENRB-ADAS3-61-2004 

hrs of relevant training 

16 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

None required 

None required 

Bachelor of Laws 

Bachelor of Laws 

Career Service ( Sub-professiona1)Data Encoder MC II 
s.96CAT I First level eligibility 

4 hrs of relevant training 

RA-1080 

RA-1080 

RA-1080 

RA-1080 

RA-1080 

4 hrs of relevant tra~nlng 

ADMINISTRATIVE ASSISTANT Ill - 09 
(Comptr Operator Ill) 

ADMINISTRATIVE ASSISTANT Iii - 09 
(Comptr Operator Ill) 

Career Service ( Sub-pr0fesslonal)Data Encoder MC I1 
s.g6CAT First level eligibility 

RA-1080 

None required 

None required 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Completion of two-year studies in college or H~gh school graduate with 
relevant vocationat/trade course 

None required 

None required 

AA-1080 

RA-1080 

1 year of relevant experience 

1 year of relevant experience 

4 hrs of relevant training 

4 hrs of relevant tralning 

Career Service Sub-professiona1)Data Encoder MC I1 
s.96CAT I First level eligibility 

Career Service ( Sub-prafessiona1)Data Encoder MC I1 
s.96CAT I First level eligibility 



Date of Publication f \ 
Department of Environment and Natural Resources 

OFFICE OF THE SECRETARY 
as of 22 June 2016 u 

I I I I 1 I I I 
EDUCATION I EXPERIENCE TRAINING I ELIGIBILITY 

64 

65 

66 

OSEC-DENRB-AN3-3-1998 

67 

OSEC-DENRB-ATY3-59-1998 

OSEC-DENRB-AV3-60-1998 

68 

69 

I OFFICE OFTHE DIRECTOR (31.0000) POLICY PLANNING 

I I I 1 I I 

OSEC-DENRB-ATY2-33-2014 

70 

71 

I 

I 

ATTORNEY Ill - 21  

ATTORNEY ill - 21  

OSEC-DENRB-AN2-34-2014 

OSEC-DENRB-ADAS3-46-2004 

AlTORNEY Ill - 21 

I I 

ATTORNEY 11-18 

OSEC-DENRB-ADAS3-49-2004 

OSEC-DENRB-ADAS3-53-2004 

72 

Bachelor of Laws 

Bachelor of Laws 

Bachelor of Laws 

AllORNEY 11-18 

ADMINISTRATIVE ASSISTANT Ill - 09 
Stenographer 

( 

I 

RA-1080 1 year of relevant experience 

ATTORNEY II - 18 

ADMINISTRATIVE ASSISTANT Ill - 09 
(Comptr Operator) 

ADMINISTRATIVE ASSISTANT Ill - 09 
(Comptr Operator) 

OSEC-DENRB-ADA4-48-2014 

77 

4 hrs of relevant training 

1 year of relevant experience 

1 year of relevant experience 

ATTORNEY II - 18 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

1 76 IOSEC-DENRB-PLO2-28-1998 /PLANNING OFF~CER l i  -15 IBachelor8s degree relevant to the job I1 year of relevant exper~ence 14 hrr of relevant training ICareer Serv~ce ( Professional) Second level eligibility I 

73 

74 

75 

78 

Bachelor of Laws 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

ADMINISTRATIVE AIDE IV (DRIVER)-4 

OSEC-DENRB-ADA6-830-2014 

4 hrs of relevant training 

4 hrs of relevant training 

Bachelor of Laws 

1 year of relevant experience 

RA-1080 

RA-1080 

None required 

1 year of relevant experience 

1 year oFreievant experience 

Completion of two-year studies in college or High school graduate with 
relevant vocationalltrade course 

PUNNING AND PROGRAMMING ( 32.0000) 

ADMINISTRATIVE AIDE VI-6 

Prwram Monitoring and Evaluation Division (33.0000) 

RA 1080 

None required 

4 hrs of relevant training 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

OSEC-DENRB-PL03-19-1998 

OSEC-DENRB-PL02-24-1998 

OSEC-DENRB-PL02-26-1998 

Bachelor's degree relevant to the job OSEC-DENRB-PE02-31-2014 

RA 1080 

Career Service ( Sub-professional)Data Encoder MC II 
s.96 CAT I First level eligibility 

4 hrs of relevant training 

4 hrs of relevant training 

None required 

PLANNING OFFICER 111- 18 

PLANNING OFFICER 11 -15 

PLANNING OFFICER 11 -15 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

PROJECT EVALUATION OFFICER 11-15 

Career Service ( Sub-professiona1)Data Encoder MC I1 
s.96CAT I First level eligibility 

Career Service ( Subprofessional)Data Encoder MC II 
s.96CAT 1 First level eligibility 

2 years of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

None required 

1 year of relevant experience 

Driver's license 

8 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

Career Service { Professional) Second level eligibility 

Career Service ( Professional) Second lwel eligibility 

Career Service ( Professional) Second level eligibility 

4 hrs of relevant train~ng 

Career Service ( Professional) Second level eligibility 

Career Service / Subprofess~onal) First level eligibility 
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79 

80 

I OFFICE OF THE DIRECTOR( 35.1000) KISS 

8 1  

82 

83 

Policy Studies DIvisioil(36.0000) 

( I i I I i I 

OSEC-DENRB-EC02-324-2014 

Career Service ( Sub-professiona1)Data Encoder MC II 
I year of relevant experience 14 hrs ofi-ek*ant training 1 

s 96CAT I First level eli~ibllitv I 

Bachelor,s degree relevant to the job OSEC-DENRB-DM03-10-1998 

OSEC-DENRB-EC02-326-2014 

OSEC-DENRB-EC02-327-2014 

OSEC-DENRB-ECO1-1-1998 

84 OSEC-DENRB-ADAS3-127-2014 

DEVELOPMENT MANAGEMENT OFFICER ill- 
18 

ECONOMIST 11 -15 

2 years of relevant experience 

ECONOMIST Ii -15 

ECONOMIST 11 -15 

ECONOMIST 1-11 

u relevant vocational/trade course 
ADMlNiSTRATlVE ASSISTANT111 - 9 

85 

Bachelor's degree relevant to the job 

Completion of two-year studies in college or High school graduate with 

86 

8 hrs of relevant training 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

OSEC-DENRB-ADA4-272-2004 

' / 87 

1 89 IOSEC-DENRB- INFO~-~~-~O~~  INFORMATION OFFICER 11 -15 I Bachelor's degree relevant to the job 11 year of relevant experience 1 4 hrs of relevant training /Career Serv~ce ( Professional) Second level eligibility I 

Career Service ( Professional) Second level eligibility 

1 year of relevant experience 

88 

I 

1 year of relevant experience 

1 year of relevant experience 

None required 

IV (DRIVER 

Statistics am( Data Resource Management Division (1.0005) 

OSEC-DENRB-STAT4-128-2014 

4 hrs of relevant training 

Master Degree OSEC-DENRB-STAT5-127-2014 

OSEC-DENRB-INF03-135-2014 

Paae 6 

Career Service ( Professional) Second level eligibility 

4 hrs of relevant training 

4 hrs of relevant training 

None required 

Completion of tweyear studies in college or High school graduate with 
relwant vocational/trade course 

STATISTICIAN V - 24 

STATISTICIAN IV -22 

90 

9 1  

92 

93 

STATISTICIAN ii -15 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

4 years In positions/involving 
management and supervision 

INFORMATION OFFICER 111 -18 

INFORMATION OFFICER 11 -15 

STATISTICIAN 11-15 

STATlSTiClAN 11 -15 

STATISTiCIAN 11 -15 

OSEC-DENRB-INF02-32-2014 

OSEC-DENRB-STAT2-2-1998 

OSEC-DENRB-STAT2-43-2014 

OSEC-DENRB-STAR-44-2014 

None requ~red 

Bachelor'r degree relevant to the job 

Bachelor's degree relevant to the job 

24 hrs of training in 
management and supervision 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

None required 

Career Service ( Professional) Second level eligibility 

3 years of relevant experience 

1 year of relevant experience 

Driver's license 

2 years of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

16 hrs of relevant training 

4 hrs of relevant training 

Career Serv~ce ( Professional) second level eligibility 

8 hrs of rdevant training 

4 hrs of relevant training 

4 hrs of relevant tra~ning 

4 hrs of relwant tralning 

4 hrs of relevant training 

Career Service ( Professional] Second level el~grbllity 

Career Sewice ( Professional) Second level eligibility 

Career Service ( Profess~onal) Second level eligibility 

Career Service ( Professional) Second level elig~bility 

Career Service i[ Professional) Second level eliglblllty 

Career Service ( Professional) Second level eligibility 
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CSC-DENR F 

Paae 7 

95 

96 

97 

POSrflON TITLE/SG 

INFORMATION OFFICER I- 11 

STATISTICIAN I - 11 

STATISTICIAN I - 11 

Unique Item No. 

OSEC-DENRB-INFO1-28-2014 

OSEC-DENRB-STAT1-32-1998 

OSEC-DENRB-STAT1-33-1998 

98 

99 

100 

101 

102 

103 

104 

105 

106 

107 

108 

109 

EDUCATION 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 
---- -- 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Completion of two-year studies in college or High school graduate with 
relevant vocarionalArade course 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

EXPERIENCE 

None required 

None required 

None required 

Information Systems Division (1.W) 

2 years of relevant experience 

2 years of relevant experience 

2 years of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

3 ytars of relevant experience 

X year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

None required 

OSEC-DENRB-INFOSA3-2-1998 
-- - 

OSEC-DENRB-COMPR03-2-1998 

OSEC-DENRB-COMPR03-3-1998 

OSEC-DENREINFOSA2-2-1998 

OSEC-DENRB-COMPRO2-34-2014 

OSEC-DENRB-ADAS3-132-2014 

TRAINING 

None required 

None required 

None required 

INFORMATION SY!TEMS ANALYST Ill - 19 

COMPUTER PROGRAMMER ill - 18 

COMPUTER PROGRAMMER Ill - 18 

INFORMATION SYSTEMS ANALYST I l=l6 

COMPUTER PROGRAMMER II - 15 

ADMINITTRATIVE ASSISTANT Ill (Cmptr 
Opertor 111)-9 

ELIGIBILITY 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service I Professional) Second level eligibility 

8 hrs of relevant training 
-- 

8 hrs of relevant training 

8 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

16 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

None required 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service I Professional) Second level eligibility 

Career Service ( Sub-professiond)Data Encoder MC II 
s.96CAT 1 First level eligibility 

Career Serv~ce ( Professional) Second levd eligibility 

Career Service ( Professional) Second level eligibility 

Career Service (Subprofessional)Data Encoder MC II 
s.96CAT I First level eligibility 

Career Service ( Sub-professional)Data Encoder MC II 
s.96CAT I First level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Network Infrastructure Management Divlsion ( 1.0007) 

OSEC-DENRB-lT02-38-2014 

OSEC-DENRB-INFOSA2-111-2014 

OSEC-DENRB-ADAS3-62-2004 

OSEC-DENRB-ADAS3-133-2014 

INFORMATION TECHNOLOGY OFFlCER 11- 22 

INFORMATION SYSTEMS ANALYST 11 -16 

ADMlN ASSIST 111 (CmPtr OWrtor 111)-9 

ADMlN ASSIST Ill (Cmptr Opertor 111)-9 

Program Accounts Management Oivisron (41.8000j 

OSEC-DENRB-ADOF4-149-2014 

OSEC-DENRB-ADOF2-79-2014 

ADMINISTRATIVE OFFICER lV-15 

ADMINISTRATIVE OFFICER 11-11 
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110 

111 

OSEC-DENRB-ADA6-120-2004 

1 -- I I 1 I 

DEVELOPMENT. MANAGEMENT OFFICER I- Bachelor,s degree relevant to the job I 114 113SEC-DENRB-OM01-100-2014 Ill I Cone required INone required lCareer Service Professional) Second level eligibility I 

1 I I I I I 

ADMINISTRATIVE AIDE VI-6 

Project Preparation Division (46.0000) 

112 

Bachelor,s degree relevant to the job OSEC-DENRB-OM03-321-2014 

OSEC-DENRB-DM03-325-2014 
DEVELOPMENT MANAGEMENT OFFICER Ill- 
18 

degree relevant to the job 

115 

116 

117 

118 

Completion of two-year studies in college or High school graduate with 
relevant vocationalttrade course 

DEVELOPMENT MANAGEMENT OFFICER Ill- 
18 

DEVELOPMENT. MANAGEMENT OFFICER II- 
15 113 Bachdor,s degree relevant to the job 

119 

2 years of relevant experience 

2 years of relevant experience & hrs of relevant training 

OSEC-DENRB-DM02-326-2014 

120 

121 

122 

I 123 IOYC-DENRB-PEOI-16-1998 IPROJECT EVALUATION OFFICER 1-11 lBachelortr degree relevant to thejob INone required INone required ICareer Service ( Professional) Second level eligibility I 

1 year of relevant experience 

Career Service ( Professional) Second level eligibility 

Project Monitoring and Evaluation Division (49.000) A.02.d 

OSEC-DENRB-PE02-29-1998 

4 hrs of relevant training 

4 hrs of relevant training 

None required 

a hrs of relevant training 

Career Service ( Professional] Second level eligiblllty 1 year of relevant experience 

Bachelor's degree relevant to the job 

8achelor1s degree relevant to the job 

Bachelor's degree relevant tothe job 

Bachelor's degree relevant to the job 

OSEC-DENRB-PE03-6-1998 

OSEC-DENRB-PE02-4-1998 

OSEC-DENRB-PE02-8-1998 

,OSEC-DENRB-PEO2-9-1998 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

4 hrs of relevant training 

Career Service ( Professional) Second level eligibility 

4 hrs of relevant training 

PROJECT EVALUATION OFFICER 111 -18 

PROJECT EVALUATION OFFICER 11-15 

PROJECT EVALUATION OFFICER 11-15 

PROJECT EVALUATION OFFICER 11-15 , 

PROJEO EVALUATION OFFICER 11-15 

Project ManagementDivision (1.0008) 

OFFlCE OF THE DIRECTOR (51.0000) FINANCE 

Career Service ( Sub-professional) First level eligibility 

2 years of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience , 

Bachelor,s degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

OSEC-DENRB-ADOF4-148-2014 

OSEC-DENRB-PE02-30-1998 

OSEC-DENRB-PEO1-1-1998 

I 

Bachelor's degree relevant to the job 

1 year of relevant experience 

1 year oFrelevant experience 

None required 

ADMINISTRATIVE OFFICER IV (Procurement 
Officer 11)-15 

PROJECT EVALUATION OFFICER 11-15 

PROJECT EVALUATION OFFICER 1-11 

8 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of rdevant training 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

,Career Service ( Professional) Second level eligibility , 

1 year of relevant experience 4 hrs of relevant training Career Service ( Professional) Second level eligibility 
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Unique item NO. 

124 

125 

POSITION TITLE/SG 

OSEC-DENRB-ADAS3-136-2014 

126 

127 

1 131 IOSEC-DENRB-ADOF4-121-2014  ADMINISTRATIVE OFFICER iV-15 IBachelor's degree relevant to the job 

BUDGET DIVISION ( 52.0000) 

OSEC-DENRB-SADOF-10-2004 SUPERVISING ADMlN OFFICER -22 

128 

129 

130 
- - 

11 year of relevant experience 1 4 hrs of relevant training ]Career Service ( Professional) Second level eligibility I 

ADMINISTRATIVE ASSISTANT Ill 

OSEC-DENRB-ADOF5-35-2004 

OSEC-DENRB-ADOF5-37-2004 

I 

ELffilBlUTY EDUCATION 

Bachelor's degree relevant to the job 

OSEC-DENRB-ADOF5-40-2004 

OSEC-DENRB-ADOF4-119-2014 

OSEC-DENRB-ADOF4-120-2014 

Completion of two-year studies in college or High school graduate with 
relevant vocationaVtrade course 

ADMINISTRATIVE OFFICER V-18 

ADMINISTRATIVE OFFICER V-18 

I I I I I I 

EXPERIENCE 

3 years of relevant experience 

ADMINISTRATIVE OFFICER V-18 

ADMINISTRATIVE OFFICER IV-15 

ADMINISTRATIVE OFFICER IV-15 

133 

134 

135 

I I ACCOUNTING DIVISION 1 53.00001 1 1 I 1 I 

TRAINING 

1 year of relevant experience 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

132 

136 

137 

16 hrs o f  relevant training 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

ADMINISTRATIVE OFFICER IV-15 OSEC-DENRB-ADOF4-122-2014 

OSEC-DENRB-ADOF2-44-2004 

OSEC-DENRB-ADOF2-49-2004 

OSEC-DENRB-ADOF2-53-200J 

4 hrs of relevant training 

Career Service ( Profess~onal) Second level eligibility 

2 years of relevant experience 

2 years of relevant experience 

OSEC-DENREADAS2-110-2064 

OSEC-DENRB-ADAS2-112-2004 

138 

Career Service ( Sub-professiona1)Data Encoder MC f l  
s.96CAT I First level eligibility 

2 years of relevant experience 

1 years of relevant experience 

1 year of relevant experience 

ADMlNiSTRATlVE OFFICER Ii-11 

ADMINISTRATIVE OFFICER 11-11 

ADMINISTRATIVE OFFICER 11-11 

139 

8 hrs of relevant training 

8 hrs of relevant training 

Career Service ( Professional) Second level eligibility Bachelor's degree relevant lo the job 

ADMINISTRATIVE ANSTANT 11-8 

ADMINISTRATIVE ASSISTANT 11-8 

140 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

8 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

OSEC-DENRB-A3-105-2014 

OSEC-DENRB-A2-3-2004 

Career Service ( Professional) Second level ellgibillty 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

1 year of relevant experience 

High School Graduate or Completion of relevant vocational/trade 
course 
High School Graduate or Completion of relevant vocational/trade 
course 

Bachelor's degree in Commerce/Business Administration major in 
Accounting 

ACCOUNTANT 111 -19 

OSEC-DENRB-A2-48-1998 

4 hrs of relevant training 

None required 

None required 

None required 

ACCOUNTANT Ii -16 

1 year of relevant experience 

1 year of relevant experience 

2 years of relevant experience 

ACCOUNTANT II -16 

None required 

None required 

None required 

Bachelor's degree in Commerce/Business Administration major in 
Accounting 

Career Service ( Prokssional) Second level eligibility 

Career Service Professional) Second level eligibility 

Career Service ( Professional) Second level eligibiiity 

4 hrsof relevant training 

4 hrs of relevant training 

8 hrs of relevant training 

Bachelor's degree in Commerce/Business Administration major in 
Accounting 

Career Service ( Sub-professional) First level eligibility 

Career Service ( Sub-professional) First level eligibility 

Career Service ( Professional) Second level eligibil~ty 

1 year of relevant experience 

1 year of relevant experience 

4 hrs of relevant training Career Servtce ( Professional) Second level eligibility 

4 hrs of relevant training Career Service ( Professional) Second level eligibility 
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r 

145 

146 

147 

141 

142 

143 

144 

148 

149 

150 

151 

152 

153 

154 

155 

EXPERIENCE 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

None required 

1 year of relevant experience OSEC-DENRB-ADAS3-64-2004 

OSEC-DENRB-ADAS3-68-2004 

OSEC-DENRLADAS3-69-2004 I I First level eligibilitv I Career Service ( Sub-professional] MC I1 s.96CAT I 
1 year of relevant experience 4 hrs of relevant training 

OSEC-DENRB-A2-49-2014 

OSEC-DENREA2-70-1998 

OSEC-DENRB-A2-81-1998 

OSEC-DENRB-41-18-1998 

1 year of relevant experience 

OSEC-DENRS-ADAS3-70-2004 

OSEC-DENRB-ADAS3-140-2014 

OSEC-DENRB-ADAS2-89-2014 

OSEC-DENRB-ADAS2-115-2004 

3SEC-DENRB-ADAS2-116-2004 

OSEC-DENRB-ADAS2-118-2004 

OSEC-DENREADAS2-119-2004 

OSEC-DENRB-ADAS2-120-2004 

I I Career Service ( Sub-professional) MC 11 s.96CAT I 1 I year of relevant experience 4 hrs of relevant training 
First level eliaibilitv 

TRAINING 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

None required 

4 hrs of relevant training ADMINISTRATIVE ASSISTANT Ill -9 

ADMINISTRATIVE ASSISTANT ill -9 

ADMINISTRATIVE ASSISTANT Ill -9 

' 1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

ELIGIBILITY 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Subprofessional) First level eligibility 

ACCOUNTANT 11 -16 

ACCOUNTANT 11 -16 

ACCOUNTANT II -16 

ACCOUNTANT 1-12 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the p b  

Bachelor's degree relevant to the job 

4 hrs of relevant training 

ADMINISTRATIVE ASSISTANT Ill -9 

ADMINISTRATIVE ASSISTANT Ill -9 

ADMINISTRATIVE ASSISTANT II -8 

ADMINISTRATIVE ASSISTANT II -8 

ADMINISTRATIVE ASSISTANT 11 -8 

ADMINISTRATIVE ASSISTANT I1 -8 

ADMINISTRATIVE ASSISTANT I1 -8 

ADMINISTRATIVE ASSISTANT II -8 

Career Service ( ~ubprofessional) MC 
4 hrs of relwant training 

4 hrs of relevant training 

- 

Bachelor's degree in Commerce/Business Administration major in 
Accounting 

Bachelor's degree in Commerce/Business Administration major in 
Accounting 

Bachelor's degree in Commerce/Bus~ness Administration major in 
Accounting 

Bachdor's degree in Commerce/Business Administration major in 
Accounting 

Career Service ( Sub-professional) MC II s.96CAT 1 
First level eligibility 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

- 

- 

- 
Career S e ~ i c e  ( Sub-professional) MC II s.96CAT I 

1 year of relevant experience 4 hrs of relevant training 
First level eligibility 

I I FIrst level eliaibilitv I Career Service ( Sub-professional) MC II s.96CAT I 
1 ye;r of relevant experience 4 hrs o f  relevant training 

I I Fint level elinibilitv I Career Service ( Sub-professional) MC II s.96CAT I 
1 year of relwant experience 4 hrs of relevant training 

1 year of relevant experience 

MANAGEMENT DIVISION (54.0000) 
I ... " .,- ..... -.,- ---,- .ER - 

4 hrs of relevant training 

157 

- ,  

Career Service ( Sub-professional) MC 11 s.96CAT I 
First level eligibility 

Bachelor's degree relevant lo  the job 

OSEC-DENREADOF675-2004 

3 years of rekvant experience 

ADMINISTRATIVE OFFICER IV - 15 

16 hrs of relevant training Career Service ( ~rofeslonal) Second level eligibility 

Bachelor's degree relevant to the job 1 year of relevant experience 

- - 

4 hrs of relevant training Career Service ( Professional) Second level eligibility 
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158 OSEC-DENRB-ADAS3-41-2014 I IADMINIsu ATIvE ASSISTANT 111-9 I Completion of two-year studies in college or High school graduate with I I Career Service ( Sub-professiona1)Data Encoder MC II 
1 year of relevant experience 4 hrs of relevant training relevant vocational/trade course s.96CAT I First level eligibility 

Unique Item NO. 

I 160 IOSEC-DENRB-ADOF4-8I-2004 IADMINISTfIATIYE OFFICER IV-15 

POSITION TITLE/SG EDUCATION 

159 

IBachelorls degree relevant to the job 

- -- 

1 1 year of relevant experience I 4 hrs of relevant training ICareer Service ( IRofessional) Second level eligibility 1 

EXPERIENCE 

Training and Development Divkion 57.001)O) 

1BxheIor1s degree relevant to the job 

TRAINING 

Bachelor's degree relevant to the job OSEC-DENRB-SADOF-18-2004 

161 

162 

163 

/None required 

ELIGIBILITY 

SUPERVISING ADMlN OFFICER -22 

IN, required 

3 years of relevant experience 

OSEC-DENRB-ADOF4-82-2004 

OSEC-DENRE-ADOF4-85-2004 

OSEC-DENRB-ADOF2-63-2004 

kreer *ice 4 professional) second e v e  eligibility I 
I Completion of two-year studies in college or High school graduate with I I I Career Service ( Sub-professional) MC II s.96CAT I 

1 year of relevant experience 4 hrs of relevant training relevant vocational/trade course First level eligibility 

16 hrs of relevant training 

ADMINISTRATIVE OFFICER IV -15 

ADMINISTRATIVE OFFICER IV -15 

ADMINISTRATIVE OFFICER 11-11 

I Completion of two-year studies in college or High school graduate with I Career Service ( Sub-professional) MC II s.96CAT I 
1 year of relevant experience 

relevant vocatlonal/trade course First level eliaibilitv 

Career Service ( Professional) Second level eligibility 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

1 168 IOSEC-DENRB-ADA6-844-2014 1 ADMNISTRATiVE AIDE V - 6  

I 

Completion of two-year studies in college or High school graduate with I Career Service ( Subprofessional) MC II s.96CAT I 
relevant vocational/trade course 

1 year of relevant experience 4 hrs of relevant training 
First level eligibility 

1 year of relevant experience 

1 year of relevant experience 

None required 

167 

4 hrs of relevant training 

4 hrs of relevant training 

None required 

I I I I I I 

Career Development Division ( 59.0000) 
I I I I I 

Career Service ( Professional) Second level eligibility 

Career Service I Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

OSEC-DENRB-ADA6-131-2004 

170 

t 

169 

Master Degree 

ADMINISTRATIVE AlDE Vl-6 

ADMINISTRATIVE AlDE Vl-6 OSEC-DENRB-ADA6-845-2014 

OSEC-DENRB-ADA6-846-2014 

OSEC-DENRB-CADOF-18-2004 CHIEF ADMlNlSTATlVE OFFICER -24 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Completion of two-year studies In college or High school graduate with 
relevant vocational/trade course 

b 

ADMINISTRATIVE AlDE VI-6 

4 years in positions/involv~ng 
management and supervision 

172 

1 year of relevant experience 

Completion of two-year studies in college or High school graduate with 
relevant vocational/frade course 

24 hrs of tra~ning in 
management and supervision 

Career Service ( Sub-professional) MC II s.96CAT I 
First level eliaibilitv 

1 year of relevant experience 

Career Service I Professional) Second level eligibility 

Paae 11 

OSEC-DENRB-ADOF4-79-2004 

[career Service ( Sub-professional) MC I1 s.96CAT I 

4 hrs of relevant training 

1 year of relevant experience 

4 hrs of relevant training 

ADMINISTRATIVE OFFICER IV -15 

First level eligibility 

4 hrs of relevant tralning 
Career Service ( Sub-professional) MC II s.96CAT I 
First level eligibility 

Bachelor's degree relevant to the job 1 year of relevant experience 

- 

4 hrs of relevant training Career Service ( Professional) Second level eligibility 



Department of Environment and Natural Resources 

OFFICE OF THE SECRETARY 

IOSEC-DENRBkF2-62-2004 Bachelor's degree relevant to the job 

as of 22 June 2016 

None required None required I Career Service ( Professional) Second level eligibility 

173 

174 

POSmlON TITLE/SG 

ADMINISTRATIVE OFFICER iV -15 

ADMINISTRATIVE OFFICER IV -15 

Unique Item NO. 

OSEC-DENRB-ADOF4-80-2004 

OSEC-DENRB-ADOF4-83-2004 

Personnel Division (64.0000) 
I 1 I I I I I 

176 

177 

1 178 I o s E c - D E N R B - A D o F ~ - ~ ~ - ~ ~ ~ $  ~ADMINISTRAT~VE OFFICER v -18  achelo lor's degree relevant to the job I 2 years of relevant experience ( 8 hrs of relevant training l~areer  Service ( Professional) Second level eligibility 1 

EDUCATION 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

OSEC-DENRB-ADAS2-131-2064 

OSEC-DENRB-ADAS2-132-2064 

F [ i S l C - D E N R B - A D O F 2 - 7 3 - 2 0 0 4  IADMINISTRATIVE OFFICER ll - 11 IBachelor's degree relwant to the job 

EXPERIENCE 

1 year of relevant experience 

1 year of relevant experience 

[None required INone requked lCareer Service ( Professional) Second b e 1  eligibility I 

ADMINISTRATIVE ASSISTANT 11 -8 

ADMINISTRATIVE ASSISTANT 11-8 

179 

180 

181 

182 

183 

1 185 ~ O S E C - D E N R B - A D O F ~ - ~ ~ - ~ O ~ ~   ADMINISTRATIVE OFFICER iI - 11 lBachelorls degree relevant to the job I  one required l ~ o n e  required (career Service ( Professional) Second level eligibility I 

TRAINING 

4 hrs of relevant training 

4 hrs of relevant trainlng 

ADMINISTRATIVE OFFICER IV -15 

ADMINISTRATIVE OFFICER IV -15 

ADMINISTRATIVE OFFICER IV -15 

ADMINISTRATIVE OFFICER IV -15 

ADMlNlSTRATiVE OFFICER II - 11 

-- - - 

OSEC-DENRB-ADOF4-87-2004 

OSEC-DENRB-ADOF4-133-2004 

OSEC-DENRB-ADOF4-136-2014 

OSEC-DENRB-ADOF4-137-2014 

OSEC-DENRB-ADOF2-71-2W4 

ELIGIBILITY 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

186 

1 year of relevant experience 

1 year of relevant experience 

187 

158 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

None requ~red 

OSEC-DENRB-ADAS3-56-2004 

189 

4 hrs of relevant training 

4 hrs of relevant training 

OSEC-DENRB-ADAS3-142-2014 

3SEC-DENRB-ADAS3-147-2014 

Career Service ( Sub-professional) MC 11 s.96CAT I 
Fint level eligibility 

Carew Service ( Sub-professional) MC iI s.96CAT I 
First level eligibility 

- -- -- 

4 hrs of relevant tralning 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

None required 

ADMINISTRATIVE ASSISTANT 111 -9 

OSEC-DENRB-ADAS3-149-2014 

Career Servlce ( Professional) Second level eligibility 

Career Service ( Professional) Second lwel eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second lwel eligibility 

Career Service ( Profess~onal) Second level eligibility 

ADMINISTRATIVE ASSISTANT Ill -9 

ADMINISTRATIVE ASSISTANT 111 -9 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

ADMINISTRATIVE ASSISTANT 111 -9 

Completion of two-year stud~es in coilege or High school graduate with 
relevant vocat~onal/trade course 

Completion of two-year stud~es in collegeor High school graduate with 
relevant vocational/trade course 

1 year of relevant experience 

Completion of two-year studies in college or High school graduate with 
relevant vocat~onal/trade course 

1 year of relevant experience 

1 year of relevant experience 

4 hrs of relevant training 

1 year of relevant experience 

Career Service ( Sub-professiona1)Data Encoder MC II 
s.96CAT I First level eligibility 

4 hrs of relevant training 

4 hrs of relevant traln~ng 

Career Service ( Sub-professiona1)Data Encoder MC II 
s.96CAT I Flrst level el~gibility 

Career Service ( Sub-professtonal)Data Encoder MC II 
s.96CAT I First level eligibility 

4 hrs of relevant training 
Career Service ( Sub-professiona1)Data Encoder MC II 
s.96CAT I Firs' level eligibility 
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190 

191 

192 

193 

194 

195 

196 

197 

198 

199 

200 

201 

202 

203 

204 

ELIGIBILITY EDUCATION 

OFFICE OF THE DIRECTOR 62.0000) ADMlN 

EXPERIENCE 

OSEC-DENRB-ADAS3-150-2014 
Career Service ( Sub-professiona1)Data Encoder MC II 
s.96CAT I First level eliglbility 

- 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eltglbility 

R4-1080 

RA-1080 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level ellgibility 

Career Service ( Professional) Second level ellgibility 

Career Service ( Sub-professional)Ddta Encoder MC II 
s.96CAT I Flrst level eliglbility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Sub-professional) MC II s.96CAT I 
First level elig~bility 

Career Servlce ( Sub-professional) MC I1 s.96CAT i 
First level eligibility 

Career Service (Sub-profassional) MC II s.96CATI 
First level eligibility 

Completion of two-year studies in college or High school graduate with 
relevant vocationalltrade course 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree in Engineering relevant to the job 

Bachelor's degree in Engineering relevant to the job 

Bachelor's degree relevant to the job 

Bachelor,s degree relevant to the job 

Bachelor,s degree relevant to the job 

Bachelor,s degree relevant to the job 

Completion of two-year studies in college or High school graduate with 
relevant vocationat/trade course 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Completion of two-year studies in college or Hlgh school graduate with 
relevant vocational/trade course 

Completicm of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Completion of two-year studies in college or High school graduate with 
relevant vocat~onalltrade course 

TRAINING 

ADMINISTRATIVE ASSISTANT Ill- 9 1 year of relevant experience 

2 years of relevant experience 

None required 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

3 years of relevant experience 

None required 

None required 

1 year of relevant experience 

1 year OF relevant experience 

1 year of relevant experience 

Records Management Division (65.0000) 

4 hrs of relevant training 

8 hrs of relevant training 

None required 

4 hrs of relevant training 

4 hrs of relevant trainlng 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

16 hrs of relevant training 

None required 

None required 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

OSEC-DENRB-ADOF5-64-2004 

OSEC-DENRB-ADOF1-106-2004 

ADMINISTRATIVE OFFICER V- 18 

ADMINISTRATIVE OFFICER 1 -10 

GENERAL SERVICES 

OSEC-DENRB-ENG2-122-2014 
- 

OSEC-DENRB-ENG2-185-1998 

OSEC-DENRB-ADOF4-144-2014 

OSEC-DENRB-ADOF3-38-2004 

OSEC-DENRB-ADOF3-39-2014 

OSEC-DENRB-ADOF3-40-2004 

OSEC-DENRB-SADAS1-245-2004 

OSEC-DENRB-ADOFl-107-2004 

OSEC-DENRB-ADOF1-110-2004 

OSEC-DENRB-ADASZ-140-2004 

OSEC-DENRB-ADAS2-108-2004 

OSEC-DENRB-ADA6-123-2004 

DlVlSlON (66.0000) 

ENGINEER IC16 

ENGINEER ii -16 

ADMINISTRATIVE OFFICER IV 

ADMINISTRATIVE OFFICER ill -14 ( CASHIER 

11) 

ADMINISTRATIVE OFFICER 111 -14 ( CASMlER 

11) 

ADMINISTRATIVE OFFICER 111 -14 (CASHIER 

11) 

SENIOR ADMINISTRATIVE ASST I ( RADIO 
COMM 

ADMINISTRATIVE OFFICER 1-10 (CASHIER I) 

ADMINISTRATIVE OFFICER 1-10 (CASHIER I) 

ADMINISTRATIVE ASSISTANT II -8 

ADMINISTRATIVE ASSISTANT 11 -8 

ADMINISTRATIVE AIDE Vl - 6 
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/ADMINISTRATIVE AIDE Vi - 6 

205 

I Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

IADMINISTRATIVE AIDE Vl - 6 

OSEC-DENRB-ADA6-136-2004 

I Completion of two-year studies in college or High school graduate with 
relevant vocatlonalltrade caurse 

IAOMINISTRATNE AIDE Vl - 6 

ADMlNlSTRATiVE AIDE VI - 6 

I Completion of two-year studies in  college or High xhool graduate with 
rdevant vocationalltrade course 

Completion of two-year studies in college or High school graduate with 
reievant vocational/trade course 

1 year of relevant experience I 4 hrs of relwant training I Career Service Sub-professional) MC II s.96CAT I 
First level elaibilitv 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

4 hrs of relevant training 

4 hrs of relevant training 

209 

- .  
Career Service Sub-professional) MC If s.96CAT I 
First level eligibility 

Career Service Sub-professional) MC Ii s.96CAT I 
Fiot level eligibility 

4 hrs of relevant training 

4 hrs of relevant training 

Career Service ( Sub-professional) MC 11 s.96CAT I 
First 

OSEC-DENRB-ADA6-147-2004 
Career Service Sub-professional) MC II s.96CAT I 
First level eligibility 

210 

211 

I I I I 

PROPERTY & SUPPLY WlGT DIV (1.0009) ! 

ADMINISTRATIVE AlDE Vi - 6 

OSEC-DENRB-ADA6-151-2004 

OSEC-DENRB-ADA5-39-2004 

1 year of relevant experience 
Completion of two-year studies in college or High school graduate with 
rdevant vocational/trade course 

1 212 IOSEC-DENRB-ADA5-840-2014 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

ADMINISTRATIVE AIDE VI - 6 

ADMINISTRATIVE AIDE V - 5 

4 hrs of relevant training ADMlNlSTRATiVE AIDEV- 5 

213 

214 

215 

216 

217 

1 year of relevant experience 

- .  

Career Service ( Sub-professional) MC 11 s.96CAT I 
First level eligibility 

8 hrs of rdevant training 

4 hrs of rdevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

Completion of tweyear studies in college or High school graduate with 
relevant vocationalltrade course 

Completion of two-year studies in college or High school graduate with 
relevant vocationalltrade course 

OSEC-DENRB-ADOF5-66-2004 

OSEC-DENRB-ADOF4-142-2014 

OSEC-DENRB-ADOF4-1.55-2014 

OSEC-DENRB-ADOF3-40-2014 

OSEC-DENRB-ADOF2-74-2004 

Career Service 1 Professional) Second level eligibility 

Career Service ( Professional) Second level ellgibility 

Career Service ( Professional) Second level eligibility 

Career Service ( Professional) Second level eligibility 

Career Service Professional) Second level eligibility 

218 

219 

220 

221 

1 year of relevant experience 

1 year of relevant experience 

ADMlNiSTRATlVE OFFICER V-18 

ADMINISTRATIVE OFFICER IV-15 

ADMINISTRATIVE OFFICER IV-15 

ADMINISTRATIVE OFFICER 111-14 

ADMINISTRATIVE OFFICER 111-14 

OSEC-DENRB-ADA6-125-2004 

OSEC-DENRB-ADA6-127-2004 

OSEC-DENRB-ADA6-141-2004 

OSEC-DENRB-ADA6-152-2004 

4 hrs of rdevant training 

4 hrs of relevant training 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

Bachelor's degree relevant to the job 

ADMINISTRATIVE AIDE VI -6 

ADMINISTRATIVE AIDE VI -6 

ADMINISTRATIVE AIDE VI-6 

ADMINISTRATIVE AIDE Vi-6 

Career Service ( Sub-professional) MC II s.96CAT I 
First level eligibility 

Career Service ( Subprofessional) MC 11 s.96CAT I 
First level eligibility 

2 years of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

Completion of two-year studies in college or High school graduate with 
relevant vocationalltrade course 

Completion of two-year studies in college or High school graduate with 
relevant rocational/trade course 

Completlon of two-year studies in college or High school graduate with 
relevant vocationalltrade course 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

4 hrs o f  relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs oFrelevant training 

Career Service Sub-professional) MC ll s.96CAT i 
Flrst level eligibility 

Career Service ( Sub-psofesslonai) MC II s.96CAT I 
Fiht level eligibil~ty 

Career Service ( Sub-professional) MC II s.96CAT I 
First level etigibiiity 

Career Service ( Sub-professional) MC II s.96CAT I 
First level eiiglbility 
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1 
I 

Career Service ( Sub-professional) MC II s 96CAT I 
First level eligibility 

Career Service ( Sub-professional) MC II s.96CAT I 
F~rst level el~gibility 

Career Service I Sub-professional) MC II s.96CAT i 
level eligibility 

Career Service ( Sub-professional) MC II s.96CAT I 
First level eligibility 

Career Servtce I Sub-professional) MC II s.96CAT I 
First level eligibility 

Career Service ( Sub-professional) MC I 1  s.96CAT I 
First level ellgibil~ty 

Career Service ( Sub-professional) MC II s.96CAT I 
First level eligibility 

Career Service ( Sub-professional) MC Ii s.96CAT I 
Fist level eligibility 

222 

223 

224 

225 

226 

227 

228 

229 

Unique Item No. 

OSEC-DENREADA6-841-2014 

OSEC-DENRB-ADAS-830-2014 

OSEC-DENRB-ADAS-831-2014 

OSEC-DENREADAS-832-2014 

OSEC-DENRB-ADA5-833-2014 

OSEC-DENRB-ADA5-834-2014 

OSEC-DENRB-ADA5-835-2014 

OSEC-DENRB-ADA5-836-2014 

POSITION TITLE/SG 

ADMINISTMTIVE AIDE VI-6 

ADMINISTRATIVE AIDE V-5 

ADMINISTRATIVE AIDE V-5 

ADMINISTRATIVE AIDE V-5 

ADMINISTRATIVE AIDE V-5 

ADMINISTRATIVE AIDE V-5 

ADMINISTRATIVE AiDE V-5 

ADMiNlSTRATlVE AIDE V-5 

EDUCATION 

Completion of two-year studies in college or High school graduate with 
relevant vacationalltrade course 

Completion of two-year studies in college or High school graduate with 
relevant vocationalltrade course 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Completion of two-year studies in college or High school graduate with 
relevant vocationalhrade course 

Completion of two-year studies in college or High school graduate with 
relevant vocational/trade course 

Completion of two-year studies in college or High school graduate with 
reievant vocational/trade course 

Completion of two-year studies in college or High school graduate with 
relevant vocationalltrade course 

Completibn of two-year studies in college or High school graduate with 
relevant vocationalltrade course 

EXPERIENCE 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 year of relevant experience 

1 y&r of relevant exprience 

TRAINING 

4 hrs of relevant tralning 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 

4 hrs of relevant training 


